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Subject: Request for Budget Change 
 
Dear Vice-Rector, 
 
I would like to kindly request your approval for a change to the budget of the CU grant project 
No. UK/..../2026 as follows: 

• change of the budget for travel expenses from ... EUR to ... EUR, 
• change of the budget for materials from ... EUR to ... EUR, 
• change of the budget for other goods and services from ... EUR to ... EUR, 
• change of the budget for expenditures in the “Other” category from ... EUR to ... EUR. 

(Please specify the budget category concerned by the amendment, including the original and 
proposed amounts. Delete any irrelevant information.) 
 
Justification for the change: 
(Please provide the reasons for the requested budget change, specific budget items and 
relevance to the implementation and objectives of the project.) 
 
Thank you in advance for your favorable consideration of my request. 
 
Yours sincerely, 
signature 
[Name and Surname] 
[Department/Institution] 
[Date] 
 

 


