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FILLING RATP  
LOGGING INTO THE AIS SYSTEM 

Start your internet browser and type in the address bar http://moja.uniba.sk and then click on the AIS hyperlink. Click 

the button "Sign up“. 

You log into the AIS system using your university login name and password. If you do not have your login name and 

password, contact the password manager of your faculty (https://uniba.sk/o-univerzite/fakulty-a-dalsie-

sucasti/cit/citps/bezpecnost/fakultni-spravcovia-hesiel/), respectively contact CePIT (tel. 02 / 9010 4444). 

  

 

After successful login, the main window of the AIS application will be available to you. 

In the left part of the window, you can click to launch the AIS applications themselves. 
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COMPLETING RATP IN UNIVERSAL VIEW  

On the bar in the left part, click on , a panel will expand in the middle section and click on 

. 

 

 

Subsequently, the dialog box LZ078 Person document panel will be expanded. 

 

 

If the RATP document is not filled out, there is a "sad smiley" in the "Saved" column. 

Through the icon   the user has the option to create a form document and complete the RATP in both language 

versions. 
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After expanding the form document, the system displays a notification because it automatically populates the basic 

personal information fields. 
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If you have previously completed the RATP and the information does not match the data in the Human Resources 

application, the system will display a notification informing you that your personal data has been updated. 

 

Therefore, fields such as first name, last name, title, and year of birth do not need to be completed, as the system 

automatically populates them. You can then continue completing the document by filling in the remaining fields. 

The RATP can also be completed in both language versions simultaneously by selecting the appropriate option

.  

After entering the text in the Slovak language version and clicking the icon  the text is copied to the English 

language field. 

From part III. by pressing the icon  does the person have the option to exchange groups of items. 

 

In section V.1, “Overview of the profile courses taught in the current academic year according to study programmes,” by 

selecting the option  and marking the individual courses, the profile courses for each study programme will be 

populated based on the data in AIS2. 
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In section V.4.1, “Number of currently supervised theses,” by selecting the option  the number of theses 

currently supervised will be populated based on the data in AIS2. 

 

 

In section V.4.2, “Number of successfully defended theses,” by selecting the relevant option  the number of 

successfully defended theses will be populated based on the data in AIS2. 

 

 

In section V.5, “Overview of other courses taught in the current academic year according to study programmes,” by 

selecting the relevant option  and marking the individual courses, the other courses will be populated based on 

the data in AIS2. 
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You can temporarily save the entered data by pressing the icon   at the bottom of each page of the 

document. After pressing the icon  at the bottom of each document page, the "smiley" in the 

"Saved" column will turn green and smiley. 

 

  

 

Through the icon   you have the option to update the information you have entered. Enter the required information 

and select the appropriate option  . The system will then display a message: 
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By clicking on the document will regenerate to a newer version. 
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COMPLETING RATP IN RESPONSIVE (TEACHER) DISPLAY  

On the bar in the left part, click on  . 

 

Subsequently, the dialog box LZ078 Person document panel will be expanded. 

 

 

If the RATP document is not filled out, there is a "sad smiley" in the "Saved" column. 
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Through the icon   the user has the option to create a form document and complete the RATP in both language 

versions. 

 

 

 

 

After expanding the form document, the system displays a notification because the system automatically populates the 

basic personal information fields. 
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If you have previously completed the RATP and the information does not match the data in the Human Resources 

application, the system will display a notification informing you that your personal data has been updated. 

 

Therefore, fields such as first name, last name, title, and year of birth do not need to be completed, as the system 

automatically populates them. You can then continue completing the document by filling in the remaining fields. 

The RATP can also be completed in both language versions simultaneously by selecting the appropriate option

.  

After entering the text in the Slovak language version and clicking the icon,  the text is copied to the English 

language field. 

From part III. by pressing the icon  does the person have the option to exchange groups of items. 

 

In section V.1, “Overview of the profile courses taught in the current academic year according to study programmes,” by 

selecting the option  and marking the individual courses, the profile courses for each study programme will be 

populated based on the data in AIS2. 
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In section V.4.1, “Number of currently supervised theses,” by selecting the option  the number of theses 

currently supervised will be populated based on the data in AIS2. 

 

 

In section V.4.2, “Number of successfully defended theses,” by selecting the relevant option  the number of 

successfully defended theses will be populated based on the data in AIS2. 

 

 

In section V.5, “Overview of other courses taught in the current academic year according to study programmes,” by 

selecting the relevant option  and marking the individual courses, the other courses will be populated based on 

the data in AIS2. 
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You can temporarily save the entered data by pressing the icon   at the bottom of each page of the 

document. After pressing the icon  at the bottom of each document page, the "smiley" in the 

"Saved" column will turn green and smiley. 

 

  

 

Through the icon   you have the option to update the information you have entered. Enter the required information 

and select the appropriate option  . The system will then display a message: 
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By clicking on the document will regenerate to a newer version. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

... DONE, YOU MADE IT ...  RATP IS FILLED 😊    

 


