AID FOR STUDENT®NFIRMATION OF TRIEETURISLIP
(procedurefor confirmation ofinterest in studng, addingof the photo for aSudent Card)

LOGIN INOTHEAIS2SYSTEM

Activate your internet browser and write in the address lingp://moja.uniba.sk then click at the

hypertext linkAlS You must register in the Aggstem under youtogin UK (sername and Password(you will
find these in the letter which yohavereceived during the summer months).
Note: In case yodo not have a user name aagbassword, contact the administrator of passwords at your faculty
(https://uniba.sk/en/about/facultiesand-units/cit/citps/bezpecnost/fakultnspravcoviahesie), or all on CePIT

hotline tel. 02/592 44944,

After youloginto the AlS2 systerawindow will openY o u

*  pri dstnej, telefonickej, ani e-mailovej komunikacii Univerzita
Kamenskeho od Vas nikdy nepoZaduje Vase heslo

s+ swoje heslo neoznamujte ani dalfim osobam, neposielajte ho e-
mailom a nehovorte ho do telefénu

+ Vage heslo pouZivajte len na tych strdnkach, pre ktoré je uréené

o ak mate podozrenie, Ze sa prezradilo Vase prihlasovacie heslo,
zmeiite si ho tu

Ak méte podozrenie na bezpeénostny incident obrétte sa na adresu
bezpeénosti.

Login UK:

Heslo:

p
Prihlasit’
AT T
Univerzita Komenského
vB
najviidia a najstarsia
TIKS - Prihlasenie TIKS - Login
M | — Na tejto stranke sa mbzete prihlasit do Integrovanho informagného a  Gn this page You can log in to Integrated information and
- komunikaéného systému (IIKS). comunication system (IIKS).
=
Webovd Gast [IKS je realizovand cez systém Cosign. Viac informécii o In case Your account is not activated, plese contact password | B
fiom najdete na teito stranke. manager in Your faculty. iy
Pokial neméte svoje konto aktivovang, obratte sa na svoiho - |
spraveu hesiel. B
L
POZOR! zachovavajte zasady ochrany IMPORTANT! You must adhere t th! iV
informadii: following guidelines in order to protet . -
\ information accessed through ITKS:

o Comenius University never ask for Your password in e-mail,
phone or oral communication

s do not tell Your password to ather persons, do not send it via e-
mail, do not dictate it via phone

* use Your password only on pages it's intended for

* if You suspect Your passford is compromised, change it here
imediately

If You suspect any security related incident, please report it to

security.

Login UK:
"
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upper right cornerThe menu in the left parf the window conains the list of applicationsliCk at Admission
Procedure andpick from the optiongn the main part of the window the applicatiofSESEL ¢ Return Sips ¢
(candidate acknowledgment obdmissior).


http://moja.uniba.sk/
https://uniba.sk/en/about/faculties-and-units/cit/citps/bezpecnost/fakultni-spravcovia-hesiel
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® Newmessages: 0 AiS2 Manuals
< £
E User administration system Electronic version of admission procedure € schedule for-.
© "
o ‘Admission Proce dure VSPKO61 Return slips 4 Electronic noticebo:
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Study evidence COUISeS
Study programmes Studies, re gistratior
forms, theses, state exam n
Schedule
./ Administrationand | |
Content management publication of documents
system

Run test

Sign out
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TheapplicationVSPKO6Return Sips will opennow. Theupper part of the window displaya list of the Return
\JSip(s)for study programsnto whichyou have been admittedn order to confirma Return Sip click ata

correspondingdine and then click at the small arrow next to tlinrepresenting a runne® ~ (the same can by
achieved by clicking the right mouse button at the enroliment sheet). From the local menu displayed choose the
instruction Confirm Return Sip.

' Confirmn return slip

Return slip status 15 Created. Please confirm the return slip if interested in the study.

The newlyopened windowReturn Sip confirmation allowsyouto add/update your personal datdhese data
\J will be used to make youstudentcard.



Return slip confirmation VSPKOB7
| &

Please check and confirm the correctness of the personal data. In Click on checkbaxl confirm the

case these data are incorrect, please contact the Student correctnesof persona| data.
Administration Office. These data will be used in manufacturing

the ID cards. I

Enter your Email address.

=]

verview of the et|>_||:|

4 |[Personal data“ Photograph || Student card ||

Personal data

... then the blue buton SEE lights upg
Full name [skol_studan1 skolenie | click on itto continue

Address [£.d. 53. 50085 Vistuk |

Date of birth |01.01.1%80 Citizenship |Slovak Republic

Wamning: Tha displayad information will be used to manufacture the card

‘“ I confirm that the provided personal information are correct. |




You reach the foldePhoto, whereyou upload a file with your photo (JPG format) with the minimal siz&83 x
e 148 px This photo will be used for your studentrcd . C1 i lc &I R dto ép@rathedjalogthroughwhich
you canuploadthe file from your computer (ofrom anexternal media: CDs, DVDs, USB).

Return slip confirmation VSPKOS7

| &

The displayed photograph was recorded in the system. You can
upload a new photograph.

8
Click on theHead icon(1)

! | '| Y- Locate dile with your photo usingt NB K Ul
@ (Select)2)
e el | DL 2K R GKS LIK2 G2 aBh

Upload file b I

File: |asek5 '._Desktnp'-.Kamerlingh_pnrtmt.jpg” (Prehl'adéva(.) |

N\

HO5% v |

After confirming thephoto uploadthe window Edit image will open, whereyou canselect thecutout from your

photo

Edit image CM025 Edit image CMO025

>

.

N ¢ —

\‘ Using thearrow keysmove the cuto

fl the desired location. Usinthe buttons
i »¢" a,+ you can change the size of t
& R SR L SRR cut. If necessary, change the value in
f i esizedof shift, zooth (st ep
Place the cut to the desired position a
confirm the selection bglicking

onES

<] I | »

Q size of shift, zoom
o5

RIB5% v

dickonthe blue icon at the bottom rightto proceed or theicon mon the bottom leftto returnto
the previous selection



Youhavereached a folder Sudent Card. Select the checkbd®ibmit an Application for anew Card to appy for

your new card. This card will be yoBudent Card. If you area full-time studentvarious student discounts and
~ benefitswill be applicable througit.

New students (who previously did not studytae Commenius Universifyhavethe checkbox for tle request of a
new card selected automatically and can not changd'fie choicewill not be available if youhave already
requesedissuing ofa new card- e.g. at another faculty othe CommeniugdJniversity.

W2 VSPKOGL: Return gt Windowa TEemet Explorer N

Return slip confirmation VSPKOB7

| | &

Your student card was already issued, but you can apply for a new
card. Each card issue is charged with a fee. The system accepts
only one active card at a time.

Click the checkbo®ubmit an Application
for a New Card

- to continue click on the buttor

1 || Personal data | | Photograph [Student card || Dverview of the rat[ v ||
Student card |
Submit applicatigh for a new card

Card visuzl. | 8 - pouzivate

Licence type |u - UK

Youhavereacted the folderOverviewof the return dlip fees, wherethe Return Slip Eesshould be shown.
e Execute the pgymentaccordingo the instructionsin youradmission letter or accordingo the instructionson
\J the faculty website pr alternatively call the facultgudy Department. he same applies also in cagiee fee has
not beenshown

\J Using the buttorConfirm the Return Sliponfirm theReturn Slip

|2 VSPKO61: Return slips - Windaws Internet Explorer |
= urn sli indo Explorer

Return slip confirmation VSPKOB7

| BB &

List of fees to be paid in order to accept the return slip.

4 |a || Photograph || Student card |O\rerviewufthe return slip fees || » || =

Return slip fees

Date ‘ Charge | Fin. sum | Currency c. | ou
26.03.2013 5.00 EUR FiF
|26.03.2013 15,00 EUR FiF




After the confirmation you get back into the applicatid8PKO06Return Slips

[ = VSPKDB1: Return sl indo wuﬂzr

S | |~ & | @ S,
Return slips
#-|@-

Status | Studv nroq rammea Ac. Year O.u. Result | Beqmnlnq End Issue card

m

14 H i

Return slip status is Confirmed. The return slip was sent to the Student Administration Office. |

Pay the fees associated with the return slip according to the charging orders, which you have the option to print.

An information windowAttention about agplying for accommodatiowill pop out Requests for accommodation
are administeredhrougha separate application on padgttp://uniba.sk/sluzby/ubytovanie.

the instructionPrint return dlip. Then sjn the Return dlip and send it to thecorrespondindaculty of the
Comenius University

e ReturnSlipmust be printed Selecthe correspondingline and usngthe iconPrinterfrom the local menu choose

Result Beginning Issue card

Return slip status 15 Confirmed. The return slip was sent to the Student Admimstration Office.

Pay the fees associated with the return slip according to the charging orders, which you have the option to print.



http://uniba.sk/sluzby/ubytovanie

In case your Internet Explorer browser can not operiReturn Slip for printing, pressthe CTRL key duritige
document generation. In Mozilla Firefox browser this problem does not occur.

To finish work in the application, close it using the first i N “Close applicatich i n t he upper
If you hare also finished work within the AIS system, you must ALWAYS leave by logging out; in the AIS system

you must <c¢click at “Sign out” and aflLegeutwindaowds al so a
Attention

After confirming théReturnSlip further processing is performed byefacultyd StudyDepartment oby an

assigned faculty staff. If the photograph in RegurnSlipis not correct, its status will changetNfnepr i j at 8

(Rejected" and corresponding notification is seatyour email address. In this case it is necessary to change the
photo and reonfirmthe Return Slip.

If your data and photare correctthe ReturnSlip will be accepte@ndits status changes % 1
pr i jAxde@ed)

In case you need to change your datéhm Return Slip subsequentifphoto,missing data), please contact the
facultyd StudyDepartment.

In case ofanambiguity in the procedure cbmpleting the BturnSlip Confirmationcall AlS support (AIS
Hotline) within the CEPT (Centre for IT support at UK}el. 02/592 4844, available between 07:0026:00,
weekends 9:00 to 12:00.



